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AssistMyTeam Office to PDF Converter — Install Guide

AssistMyTeam Office to PDF Converter

Installation and Configuration
(‘Per User Installation’ and ‘Per Machine Installation’)

With this guide, you would be able to quickly install and easily configure AssistMyTeam Office to PDF Converter
in your system, and effortlessly generate PDFs from any kind of Office files and documents, in a click.

For 'Per User Installation’' (ideal for standalone single user/workstation)
OfficeToPdfSetup.zip

For 'Per Machine Installation' (ideal for installing on Citrix and Terminal Servers)
OfficeToPdfSetup_Citrix.zip

Extract these file contents to a folder.

NOTE: ‘Per User Installation’ and ‘Per Machine Installation’

In ‘Per User Installation’, the add-in install is performed 100% on the local system and nothing is installed on your
Exchange or Windows Server. Further, this install is intended to serve only the current logged on user of the
system/workstation and will be installed under the user's application data folder (instead of Programs Files folder)
and no elevated permission is required. So, there won't be a prompt from UAC to allow this install unless you
change the install directory to say, Programs Files which will warrant an elevated permission/UAC prompt. If the
same system is used by multiple users, each one need to install add-in on their profile with the default installation
folder location.

‘Per Machine Installation’: If you have the need to have a single install that serves all users of the system (i.e., the
files will be installed under Program files folder and the add-in will be registered under HKEY_LOCAL_MACHINE
registry hive rather than HKEY_CURRENT_USER), download the Citrix/Terminal Server version of the setups to
perform a per machine installation.

Requirements:

Microsoft .NET framework 4.6.2

Windows 11, Windows 10, Windows 8.1, Windows 8, Windows 7, Windows Vista (only 64bit is supported) and all
server-based Windows 2012 and above.
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Step 1. Run the OfficeToPdfSetup.exe to start the installation. Click ‘Next‘ to Continue.

5 | AssistMyTeam Office to PDF Converter Setup *

Welcome to AssistMyTeam
Office to PDF Converter Setup
Wizard

The Setup Wizard will install AssistMyTeam Office to PDF
Converter on your computer, Click Mext to continue or
Cancel to exit the Setup Wizard.

I < Back Cancel

Step 2. Select the appropriate destination folder where the application files will be installed. If you change the
default folder path, please make sure you have appropriate permission.

5 | AssistMyTeam Office to PDF Converter Setup —

Select Installation Folder
This is the folder where AssistMyTeam Office to POF Converter will be insta...

To install in this folder, didk "Mext”,. To install to a different folder, enter it below or didk
"Browse",

Folder:
C:\WUsers\Admin\AppDataiRoaming \AssistMyTeam \AssistMyTeam Off Browse. ..

Advanced Installer
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Step 3. Click ‘Next’ to continue with the files extraction. It just takes a few minutes to complete the whole
copying process.

5 | AssistMyTeam Office to PDF Converter Setup

Installing AssistMyTeam Office to PDF Conver...
Page | 3

Please wait while the Setup Wizard installs AssistMyTeam Office to PDF Converter.
This may take several minutes.

Status:

[
|
| Advanced Installer
|
|

< Back Mext =

Step 4. Click 'Finish’. This ends the files installation process in your system.

M AssistMyTeam Office to PDF Converter Setup x
{ a : g

Completing the AssistMyTeam
Office to PDF Converter Setup
Wizard

Click the Finish button to exit the Setup Wizard.

! < Back Cancel
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Now go to Start Menu > All Apps. If the installation was successful, you will see new menu entry ‘AssistMyTeam
Office to PDF Converter’.

Q Search for apps, settings, and documents

All ¢ Back
- AssistiyTeam Office to PDF Converter -
Mew
EL  AssisthyTeam Office to PDF Converter
| MNew
Help Manual
e Office to PDF Converter - Product Page
E Azure Data Studio
C
o [
- O

To run the ‘Office to PDF Converter’ app, click ‘AssistMyTeam Office to PDF Converter‘ from the menu under ‘All
Apps’. This will load and display the main interface of the converter app.

t AssistMyTeam Office to PDF Converter (2.0.407.0) TRIAL EDITION — O X
30 Ge8 s & 0
. POF POF

Add files | Add Folder | Delete | Up | Down | ClearList | Convert To PDFs | Combine to One | Output Settings... | Help
List of files to be converted or combined to PDF

File Name Size Type Created Modified

= Languages zip 910 KB Compressed (zipped) Fol.. 23-05-20251.36.26 AM  25-10-2022 12 24
1 Luxury Condo Plan.msg 1.07 MB Outlook ltem 23-05-20251.36.26 AM  01-08-2023 11.0C
B Luxury Condo Price.xlsx 13.20 KB Microsoft Excel Worksheet  23-05-20251.36.26 AM  25-10-2022 12 24
MultiPageDocs tif 453 MB TIF File 23-05-20251.36.26 AM  28-10-2022 12.24
Wiz Proposal Description.doc 52 00 KB Microsoft Word 97-2003 ..  23-05-20251.36.26 AM  25-10-2022 12 24
== Repors.zip 676.48 KB Compressed (zipped) Fol...  23-05-20251.36.26 AM  28-10-2022 1224
1 Payment Information - Invoice #1.msg 18950 KB Outlook ltem 18-04-2025 1.05.01 AM  19-01-2019 311
1 Payment Information - Invoice #2.msg 17050 KB Outlook ltem 18-04-2025 1.05.01 AM  19-07-20193.11
1 Payment Information - Invoice #3.msg 17050 KB Outlook ltem 18-04-2025 1.05.01 AM  19-01-2019 311
1 Payment Information - Invoice #4.msg 17050 KB Outlook ltem 18-04-2025 1.05.01 AM  19-07-20193.11
Project Fax Reports tif 452 MB TIF File 18-04-2025 1.05.01 AM  24-09-2017 8.59.
iz Proposal Description.doc 5200 KB Microsoft Word 97-2003 .. 18-04-20251.05.02 AM  20-02-2022 11 2:
Files in List: 12 TRIAL EDITION J
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To configure the output settings for PDF, click the ‘Settings’ button. Within the settings dialog, you will find
options to tweak and customize the default file naming scheme, specify the PDF output behavior, set watermark
text or logo, set security password to be applied to PDF, modify the page setup, paper size, layout etc.

7 Output Settings *
i) POF Page Setup [ PoF output () POF Watermark () PDF Security [ PDF Bates Numbering & & PDF Compression |9 PDF Signature
[:] Overwrite Page Setup in PDF Qutput Output Options
Paper Size Letter (L] [) Output attachments to a subfolder
) ) [ Retain existing bookmarks in the combined FDF file '
Orientation Portrait Landscape
@ AddBookmarks
NOTE: By default, the Page Size and Orientation of the source documents will
be retained in the converted PDFs. If you want to impose a uniform @ Add Pages Count in bookmark entry in PDF
to all PDF outputs, enable the Overwrite opti d specify your ) ! ) ] )
zﬁgiizrgzlc;—:. ? HLIRE I s RIS SR @ Flatten PDF interactive form fields when merging PDF files
@ Embed Unsupported attachments in their original format to PDF
@ Add Page Number
When merging encrypted email attachments into one PDF
() Top Left () Top Center () Top Right
() Bottom Left (") Bottom Center © Bottom Right © Prompt for password to merge as PDF pages
(") Embed as original attachments into the POF
[ Print Attachment Name in Header (") Ignore and don't include into the PDF
Top Bottom

[ Add Footer Caption

ASSISTMYTEAM

) Top 0 Bottom

[ save Exit
L

For more references and help, refer to the PDF Help Manual, which can be invoked from Office to PDF Converter
app > Help > Help Topics.

You can also download the full PDF help manual directly from this link.
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