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Welcome to Exchange Mailbox to EML Converter

Convert and save emails, folders from Exchange Mailbox Accounts to EML files, while
preserving the folder structure and hierarchy — all in a click.

e Convert email to EML with attachments embedded within the EML file.
e Convert appointments, tasks, notes, journals, contacts into EML files.
e Bulk extract email file attachments to a location on your hard drive.

e Use keywords and filters to search and find specific emails of importance before
converting to EML files.

e Different mode of conversion — single email to EML, multiple emails to EMLs,
whole folder or Exchange Mailbox Account into EMLs.

e Retains embedded images, attachments, metadata, and mail attributes while
exporting emails from Exchange Mailbox accounts to EML.

e Backup email messages for regulatory or legal compliance.
e Automatically enforce consistent naming convention to replicated EML files.

e Retain the same original folders structure of your mailboxes in the disk for easy
access, sharing and filing.

e All conversions and processing performed locally. Ideal for closed systems.
e Special MSl installer available for enterprise-wide deployment*.

e Support Windows 11, 10, 8, 7 and Windows Servers.

For a quick overview, refer product website.
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https://www.assistmyteam.com/exchange-mailbox-to-eml-converter/

How It Works?

AssistMyTeam Exchange Mailbox to EML Converter can operate in two modes — Simple (default) and
Advanced, which has an interactive user interface with many options to export emails to EML files.
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Exchange Mailbox to EML Converter — Advanced Mode
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There are three ways to perform emails export with Exchange Mailbox to EML Converter:

A. Whole Exchange Mailbox Account to EML files
B. Chosen Exchange Folder to EMIL files
C. Chosen few Mailbox emails to EML files

A. Convert whole Exchange Mailbox Accounts to EML (bulk conversion)

In this mode, you can perform bulk conversion of the whole contents of all Exchange Mailbox accounts
to EML format. Simply, click the ‘Save All as EML’ button option just above the tree-view control.
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Bulk EML Conversion in Simple Mode
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Bulk EML Conversion in Advanced Mode



From the ‘Browse for Folder’ dialog box, choose a destination folder where the emails from your
Exchange Inbox and other folders will be exported as EML files.

Browse For Faolder >

Choose a destination folder from your disk where the EML files would be saved.

_ Desktop
> % Home

a Gallery

> (&l Desktop

» = Documents

» i Downloads

» () Music

> [N Pictures

> B3 Videos

» Adrnin

> [l This PC

» __ Libraries

> 4l Network

» [E5] Control Panel
& Recycle Bin

Make Mew Folder Cancel

The app will recreate and retain the same original folders structure of your mailboxes in the selected
destination folder of your computer to store the various exported EML email files for easy access,
sharing and filing in your local computer.

Apply keywords search and filters

You can choose to perform a keyword search and apply filters and only perform the bulk conversions of
those emails in the Exchange Mailbox account that fulfil the search parameters to EML. To do that, click
the ‘Filter’ button available on top of the tree-view control box.
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A dialog box for the search pop ups enabling you to input keywords search in the subject or body or
both. You can also filter the emails by matching the sender in the ‘From’ field and/or the recipient in
the ‘To’ field. Additionally, you can specify a time duration to restrict the emails that fall between the
start and end date.

Set Filters >

“ Search Criteria
.

Search forthe word|s):
In- Subiject field only e
[} Only Emails with Attachments
[} Only Unread Emails
From: Microsoft
Sent To:
Time: -

47 Remove Filter Clear Al

After applying the filters, the filter icon will change with a green tick mark, and the background colour
of the email’s container box will also be in green.
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B. Convert Emails of an Exchange folder to EML (multiple conversion)

At times, what you may need is only to convert emails of a particular folder within the Exchange
Mailbox account. In such needs, you can perform the EML conversion by clicking the particular folder
from the folders tree-view control box on the left side. This will show you all the emails in the folder
view control on the right side. You can then proceed to click ‘Save Folder as EML’ button located on the
extreme right corner of the folder view control.
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From the ‘Browse for Folder’ dialog box, choose a destination folder where the emails from the chosen
Exchange folder (e.g., Inbox) will be exported as EML files.

Browse For Folder >

Choose a destination folder from your disk where the EML files would be saved.

h Desktop
» % Home

a Gallery

> (&l Desktop

» = Documents

» i Downloads

» () Music

> [N Pictures

> B3 Videos

» Adrnin

> [l This PC

» __ Libraries

> 4l Network

» [E5] Control Panel
& Recycle Bin

Make Mew Folder Cancel
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C. Convert selected few Emails to EML

In this mode, you can export few emails of interest to EML files. Just select multiple emails of
your interest from your Inbox and right-click to show the context menu ‘Save as EML’.

@ Accounts 1y hd

[ Save All as EML

i AssistMyTeam Exchange Mailbox to EML Converter - Advanced Mode (2.1.58.0) TRIAL EDITION — O X

“Mailbm{Login ﬁ%ﬁings zkf“iillliSim;:hlef‘\."lcudle a'

Help

Right-click selected emails

Inbox (18)  Tip: Do EML

in the folder view to show

-8R suppori@assisimyteam.app Subject
-0 Archive (0) EAMT Emais | the context menu
-]~ Conversation Action Seftings (0) AMT L c _ :
=] Conversation History (0) L4 Lxury Lofiao o HPREEEssIEt.
L.[0=1 Team Chat (0) CAAMT Product Detail support@assist...

@ Deleted ltems (2) 1= Action needed: Pay your balance Microsoft 156 KB
@)= Drafts (0) == \fiew your Microsoft 365 Business Bazicfn _Micracaft 379KB
-~ Files (0) = Get set up and start using Microsm- 63 KB
@8 % Inbox (18) Microsoft 61KB
~J=1 Joumal [ﬂ':_l = \fiew your Microsoft 365 Business fisic (n.. Microsoft 305 KB

8 Junk Email (0) CAPartner Center - Action Center - | Add.. Microsoft Token ...

0 gsgzﬂ{}}) £ Viewy osoft 383 KB

0= Quick Step Setings (0) HEcompll Click to expgrt few |osoftParner. 63KB

=@ | Sentltems (6) Htest2 or@assist.. 36 KB

{7 Social Activity Nofifications (0) Ctest EML files of@assist.. 44 KB

&) SyncIssues (0) CAAverifi osoft 365 65 KB

@ test(9) 4 The number of licences for your Microsoft . Microsoft 126 KB

w-{J=" Yammer Root (0) “IMicrosoft subscription purchase confirmati... Microsoft 149 KB
CAFrench - Lorem ipsum dolor sitamet [TIK-1]  Monica Gellar 812 KB

Curertly showing  [[4a 4= 1-18.of 18 B =
Accounts: 1 Active Folder: support@assistmytearn.app'li Emails: 18 MO FILTER | TRIAL EDITION (30 days remaining)|_:;

When you click it, you will be prompted to choose a destination folder where the selected emails from
your Exchange Inbox folder will be exported as EML files. Alternatively, you can preview the full
content of a particular email, by double-clicking it from your Inbox folder.
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This will show you the contents of the particular email in a new window.

("] AMT Luxury Condo Offer = O

Account Folder : supporn@assistmyteam.applinbox (18)
From: support@assistmyteam.com <suppont@assistmyteam.com= on Tuesday, 10 Mar 2026 09:43 PM

AMT Luxury Condo Offer [ Save as EML
To: AssistMyTeam <support@assistmyteam.app>

imagel02 png imagel03.png i Luxury Condo Broch
| Luxury Condo Terms.doc @& Luxury Condo Slides Click to save this

email to EML file

Lorem ipsum dolor sit amet, consectetur adipiscing elit, s . e et

dolore magna aligua. In eu mi bibendum neque egestas congue. Proin sagittis nisl rhoncus mattis
rhoncus urna neque viverra. Et leo duis ut diam quam nulla. Mon tellus orci ac auctor augue mauris
augue. Vitae nunc sed velit dignissim sodales ut eu. Feugiat in fermentum posuere urna nec tincidunt
praesent. Malesuada fames ac turpis egestas integer eget. Morbi blandit cursus risus at ultrices mi
tempus imperdiet nulla. Tortor condimentum lacinia quis vel eros donec. Ornare aenean euismod
elementum nisi quis eleifend quam adipiscing vitae.

And then choose to save the previewed email to EML by clicking the ‘Save as EML’ button located
on the upper right side.

(] Save As x
« - S _ » Desktop » Eml » ~ O Search Eml o
Organize » Mew folder = - (7]

A Gallery Mame Size
_ Contoso.pst
2 Desktop

i Downloads
% Documents

P9 Pictures

@) Music

* % % % | %

File name: | AMT Luxury Condo Offer.eml

Save as type:  Internet Mail format (*.eml)

» Hide Folders Cancel
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